North of England Institute of Mining and Mechanical Engineers

Neville Hall, Westgate Road, Newcastle upon Tyne, NE1 1SE

ROOM / EVENT BOOKING REQUEST FORM 2010
Date of event: .................................................Start/Access time: .................................
Name of Event: .............................................................................................................

2010 Weekday rates for room hire per session: Morning, afternoon or evening

Room                          Morning                          Afternoon                           Evening

Lecture Theatre

Boardroom

Library

Library for teas


Buffet


Tea/Coffee


Tea/Coffee/biscuits

Hirers are reminded the Library is a working library and the layout of the Lecture Theatre and Library may be changed on request.

Where hirers supply their own catering a small surcharge applies contact office for information
	
	Standard Rate
	Charity Rate
	Charity Rate Block Booking

	Lecture Theatre
	£160.00                        
	£95.00                      
	£80.00

	Lecture Theatre & Boardroom
	£180.00
	£105.00
	£90.00

	Boardroom
	£90.00
	£54.00
	£45.00

	Library
	£130.00
	£78.00
	£65.00

	Library for teas
	£80.00
	£48.00
	£40.00

	Buffet
	POA
	POA
	POA

	Tea / Coffee
	£2.00
	£2.00
	£2.00

	Tea / Coffee / Biscuits
	£2.25
	£2.25
	£2.25


Bank Holiday and Weekend room rates are increased by x 50%

Prices are negotiable depending on size of booking.
Audio Visual Equipment (prices include screen)
Dell Lap Top with Dell Digital Projector          £40.00
Dell Lap Top                                                   £30.00.
Dell Digital Projector                                       £30.00
Screen only (if bringing own projector)           £10.00

Flip Chart with pens                                        £10.00

35mm Kodak Carousel slide projector            £20.00

Overhead Projector                                        £15.00

Photocopying A4                                                0.30

Photocopying A3                                                0.60

The Mining Institute, Neville Hall is a Grade 2* listed building with access via steps from the pavement. Please let us know if any delegate requires help with access to the building and we will be pleased to help.
Special Requirements:


Please do not hesitate to discuss any requirements with the Events Administrator/Organiser in advance.
Main Contact on the day:
This person should make themselves known on arrival at reception and also in the event of an emergency.

Your details:
Name of contact:

Name of company/organisation:
Address:


Tele No:                                                         Mobile:

Address for invoice (if different from above)


Tel No:






Email address:





Charity No:


PLEASE COMPLETE THIS FORM TO CONFIRM YOU’RE BOOKING AND RETURN
TO:         Marie Porthouse, Office Administrator/Events Organiser,
              The North of England Institute of Mining and Mechanical Engineers,
               Neville Hall, Westgate Road,

               Newcastle upon Tyne, NE1 1SE.
               Tele: 0191 232201.    Email:  office@mininginstitute.org.uk
PAYMENT: 

Cheques made payable to NEIMME

BAC’s payment to Bank of Scotland – Sort Code 122026 – Account No. 06040372

In the event of a cancellation the following charges apply: 

Within 14 days or less, 50% of room hire charges. 
Within 7 days or less, 100% of room hire charges and catering costs.
J S PORTHOUSE HON TREASURER


